BRENDA COTTON

1611 Amherst Wy

Enporia, KS 66801

Phone: 316-555-1384

E-mail: bcotton@l ai ns. net

Home page: http://ww. esc.org/staff/cotton. ht m

OBJECTI VE

Staff-1evel accounting position in an educati onal
institution or public accounting firm

EDUCATI ON

* B.B.A degree in accounting fromEnporia State
University, Enporia, Kansas, May 2004

* Hi gh school diploma fromCentral Hi gh School
Wchita, Kansas, June 2000

EXPERI ENCE

* STAFF ACCOUNTANT, Gateway Properties
Enpori a, Kansas
Decenber 2003-Present
Responsi bl e for budget control. Prepare variance
report and annual business plan. Generate fixed-
asset inventory. Prepare consolidated nonthly
financi al s.

* ACCOUNTS RECEI VABLE CLERK, Aris Corporation
Sal i na, Kansas
January 2002- Decenber 2003
Posted cash receipts, prepared bank deposits, and
processed tax requests.

PERSONAL
* Proficient in Mcrosoft Ofice desktop tools
* Menber of Al CPA
* raduated summa cum | aude from Enporia State

REFERENCES

Avai | abl e upon request.

Report 52-29



